Presenters’ Guidelines for Completing the Speaker Proposal Form 

1. Details of Presenters

Please print your name and work affiliation clearly. This information will appear in the Conference Programme.

2. Title of Presentation

The maximum number of words in the title is 12.
3. Type and Length of Presentation

(i) Papers 
Speakers should focus on one of the main topic areas associated with the Conference theme: New Trends, New Challenges in TEFL. 
· Education and professional development of Non-NESTs 

· Mother tongue and foreign language teaching 

· Applied Linguistics Chinese EFL teaching

· In-service EFL teacher training and EFL teacher certification

· Theory and practice in TEFL education

· TEFL teaching methodology and learning strategies
· EFL curriculum and textbook development

· EFL testing and evaluation

· New technologies in EFL education

· Current and future TEFL education in China

Papers should be 45-50 minutes long.
(ii) Talks
A talk should describe your work in relation to teaching theory or practice, or evaluate learning materials. The content should be relevant for delegates who work outside your local area, and should last 30-40 minutes. Using visual aids and including audience interaction are recommended. If you would like to limit the number of delegates attending, please tick the appropriate box on the proposal form.
(iii) Workshops
A workshop involves active audience participation, through experiencing and discussing tasks/activities provided by the presenter. The session should last 40-50 minutes. If you would like to limit the number of delegates attending, please tick the appropriate box on the proposal form.

(iv) Posters

A special area will be set aside for a poster exhibition. The presenter must be present at the conference to provide additional information about their posters. Posters may focus on any area of TEFL and may be any size up to a maximum of A1 (594mm x 840mm), or the equivalent made up of single sheets.  
4. Content focus

Please choose a maximum of two content categories that indicate the main focus of your presentation. This information will appear in the Conference Programme to help delegates decide which sessions to attend.
5. The abstract

The abstract must accurately reflect the content of your presentation as it will be included in the Conference Programme and used to guide delegates’ choice of sessions. It must be 50-60 words in length.
6. The summary
All proposals should include a 250 word summary. Poster presenters should indicate the topic area. Other proposers should give an overview of what they will speak about and how the session will be structured.
